ACCOUNTING

Order Form — Reservation of Company Name

FIrm Name: ..o e e e e Contact Name: ..o e
Delivery Address (N0 PO DOXES): ....cciiiirirece et eese sttt st et etestestestesae e e s estes et eassrsasessestessessasessensassesssansansessenenn
SUBUID: e State: v Postcode: .....coevmeveninerncneeee
PRONE! ..o EMQilt oo e
FIrSt CROICE INAIME: ...ttt ettt ses ettt st s et bees st b et eb e ses et bbb ebe bt sen s et sen s eue smeae s

SECONT ChOICE NBIME: ...ttt ettt ettt e ettt bt st et b b e bt sea et e b et e ses et et beae sen st et ebeaesen s ebeaen s

SEAtE OF RESEIVATION: ...ttt et e st e st e e b e s et e e b st e ee s en e e s e s
Lodging Parties Address or Registered Office AAAress: .....ccve e ierireiert ettt e e eae e

Reason for Reservation: [ ] New Company Registration [ ] Company Name Change

Names are reserved for two months, if an extension is required please complete the below section

[[] Extension of reservation — reason fOr @XEENSION: ........c.cevueeveeeveeeesesiesessiesessssssessessesesessesssesesesessssanns

|:| Direct Deposit: BSB: 065-115 Acct: 10414902 (use proposed Company name as reference)
|:| Cheque (Must be cleared before processing and made payable to XYZ Accounting)

[[] Credit Card NUMDBET: ......coovvveeeereeeene e EXPIFY DAte: weeeeeeeeeeeeeseeeseese e eeeees e enees

(0T (o Il o o) Lo [=T ol \VF= T 1 L= CVV ettt sttt s et e s

Type of Card: [_] MasterCard [] Visa [ ] Amex (NB: Amex will incur 3.03% inc GST fee)
SHBNATUIE. vttt ettt et e et s st saestesbesae e e eeeeseestestes e e e aee stesbeebeeae et easees enben e e e sa ee eueeneene e et eerees s benaenn
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Telephone: 0407 179 179 Fax: (08) 8125 0617
Email: info@xyzaccounting.com.au | Website: www.xyzaccounting.com.au
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ACCOUNTING

Order Form — Reservation of Company Name

IMPORTANT IMFORMATION

1. NO LEGAL, FINANCIAL OR TAX ADVICE

We do not provide legal, financial or taxation advice and therefore take no responsibility for
these matters. You should consult your lawyer, financial advisor or accountant before
placing an order with us.

2. NAME ON TAX INVOICE

Please note that you are our client and tax invoices are in your name and it is you we extend
credit to, not your client. We cannot and will not alter the tax invoice from you to your
client after your order has been processed. Should you want the tax invoice in the name of
your client please advise us beforehand so it is not on your account. We shall require
cleared funds in payment prior to processing your order as we do not extend credit to
clients of our clients. The name on the tax invoice determines the debtor.

3. TERMS OF TRADE

We extend thirty days terms of trade to practising solicitors, financial planners and
accountants but not to their clients. We require cleared funds from private clients before
we process the order. See 2 above re name on Tax Invoice. Where accounts are paid after
the time of order using credit card, we charge an admin fee of 2.5% (incl. GST) on Visa and
MasterCard and 3.03% (incl. GST) on Amex.

Whilst most of our clients observe the 30 days terms of trade we extend, please be aware it
is company policy to suspend further credit at 45 days.

4. TERMS OF TRADE

We require cleared funds from private clients before we process the order. American
Express (subject to surcharge of 3.03% incl. GST), MasterCard and Visa (not subject to
surcharges) accepted. Non-bank cheques are accepted but need to be cleared before the
order is processed which may take four business days.
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