ACCOUNTING

ORDER FORM - PREPARATION OF ASIC FORMS

e COMPANY NAME:

O DATE OF CHANGES: i
e LODGE ONLINE [] $99.00 SEND PAPER FORMS FOR SIGNING [_]$121.00

e New Share Certificate for either Share Issue or Share Transfer: [ ] $15.00 (first) [ ] $5.50 (each additional)

e Total numbers of certificates: .......ccoeevvvveireie e,

PLEASE INDICATE & COMPLETE THE RELEVANT SECTION(S):

[] SHARE ISSUE (Form 484C):

e New member’s details:
O FUIl NamMe (& A.C.N. if COMPANY): c.ocuicieieiet ettt ettt eeste st e et et s e et ste e estes st atestesbensssassessas et sbensssesssasareetenssnnees
O AArESS (NO PO BOXES): ucviuiuieiitireetecteieitesaeseteste st e estes s etestessssassesssatestesssssssessrsase st ssessasessesssatesbensasssbesesstessensasetsens
O Class Of SNAres t0 D ISSUB: ......cucuiueiiiieicie ettt ettt sttt bbb bbbt bbbt et bt b benenen
O NUmMber of Shares t0 B iSSUEH: .......ccocievii ettt e s e e e e s
o If non-beneficially held, Who held in TrUST fOr: ...t st e s e resrese st e ente

O ValU PO SNAIE (B8, S1): ettt ettt ettt eea e aee et e eee et s eessss e s s eem s s s st sasset st sessesstsssessasaseesstsesenssatesernis

e Second New member’s details:
O FUll Name (& A.C.N. if COMPANY): cuiiiieeieeiece sttt et st st et et eesaesteses et et eresss st sesses et et enssre st sessassesessestensrnsneeses
O AJAreSS (NO PO BOXES): cucueuvreeeeieirreeesiireeesistesasesessesasesessesesssessesesssessesasesessesass sessesasssessesessssssesasssessessstesessssasesssnsesssessssanes
O Class Of SNAres t0 D ISSUB: .....ccuiviiiirtce et st ee e st b b st ee b sea s e s b s sess e ebe st sereeeas
O Number of Shares t0 DE ISSUEH: ...... ..ottt s e st st e s b e s s e es e sea s ene
o If non-beneficially held, Who held in TrUST fOr: .......cuiiie et ettt s eser e e anas

O ValUE PO SNATE (BE S1): wvereiriiitieereeeet ettt ettt e st e st e se b e set e seae e sebsaessasae sebe e seasassrasa seasesesbas et sasanssassetsrsnssans
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ACCOUNTING

ORDER FORM - PREPARATION OF ASIC FORMS

[] SHARE TRANSFER (Form 484C):

®  Shares BeiNg tranSTEITEA frOM: ......i et s et st e s s te st st ses et st et et steseasssaessas srsareesssnssentenes

e Number and Class of shares being tranSTEITEA: ..ottt er e s e s s b s sae et s

e Shares transferred to:

O FUIT INGME! ittt ettt ettt s be b st et s et et ses e 4 s et ek st o4 s £t o4 es e re e b nes et e b s e s bt et et sebene et st auesen st sues
O ALCIN. (If COMPANY): ottt sttt e et e st e e et et eaeste st sestes et asssasebessssesbesaessasate et ssbessesaas s aasebessnssbatarssas et st snnsans
O AArESS (NO PO BOXES): ueueuieierieriieetesteeeetisteseetestessstestesasssssetessessssesasssss et saesessesasssasestessssssses st assatesssssssessssestestessssesssanssnsans

o If non-beneficially held, Who held in Trust fOr: ... e s en e

®  Shares DeiNg tranSTEITEA frOM: ..ottt ettt s et et s e et sae e bes et eassae st sbasesbebsassae et sessesnasessessrnas

o Number and Class of shares being tranSfEITEA: ..........cciioiiiee ettt st et ss e e te st s s et sessn et st snnnnns

e Shares transferred to:
O FUIININGIMIE: ettt st et e s e s e s e e s s 00 2 202 S0 2 Ses 2 1002 Ses 1 100 £t ees 1 1es £ ses £ ses e ses e nen e es e
O ALCIN. (If COMPANY): ottt ettt e e te s te st et et s ete et ses e s tesasssas et sbeseabatseseassae et sessesbesaasaas et sbesesses et beraasars et snes
O AAArESS (NO PO BOXES): uoviueuiuierieitecteieesiesaeteteete st sesestessssetestesssssasessssatestesssssstessesase st sbessasasaessesatestensasssbessrsaseste s ssnsesnns

o If non-beneficially held, Who held in trUSt fOr: ...ttt et e st s s et eesre e e nen e

|:| CONVERSION OF SHARE CLASSES (Form 211):
O EXISTING SNAIE Class: ..ocuiiuiceeie ettt ettt ettt r et et et e e s s e s e s e s e e s e seseese st ete st sbe et abe st sbestesreateareasssreasesrnerearsersennens
©  INEW SNAIE Class: cvviuieiieiieieeiite e ste e stestestestestestestestesteateete st esesrsesearsaas et arsaetesees et sebees s asbesbenbes ensensesbenseases e seaee e ste e st ste st aas

©  NUMDEr Of SHAres t0 D@ CONVEITEA: .....oouiieiiiie ittt ettt e e e st e e sb et st sbe sbe st sbe st sbe st sbesbesussnsanes ves

o Shareholder(s) this ChanNGe @PPIIES TO: ...cici ittt ettt ettt et st e e et s e et sbeasatesbessrs et stesnassasessrsatesbestennannn

[ ] CHANGES TO DIRECTORS/SECRETARIES (Form 484B):
e Appoint/Resign Officeholder:

O FUITINGME! ettt ettt e b e e st bbb b b s £t e b b st eb s £t ebe s et ebses et et eneaeebebnes
O RESIHENTIAI AGQAIESS: ..viee ittt et e sttt st et st b e s bbb st ehe ses s tae st b ebe sea et ea sea et e b sea b s i senbene
O DAt OF BIlTN: ettt et e e e e s et bbb b b s R s et e b st b s e eae s b aeneae
O PlACE OF BIlth: et et e e e s e e e s e R R s e e r R s e e n e s e e nenneae

o Please circle appropriate:
= Appoint / Resign

= Director / Secretary
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ACCOUNTING

ORDER FORM - PREPARATION OF ASIC FORMS

e Appoint/Resign Officeholder:
O FUITINGIM! ettt et et sttt et s ea et b st ehe s e b sea e b ses et b st et ehe sea et eaenes et ebe sen bt sheen et eb sem st enennere
O RESIAENTIAI AQTIESS: «..eeiie ettt ettt b s bt sh e bt sh s a et h ek b et b et eb et e b b eb et eb s et benesanes
O DAt OF BIrth: e e st e e st s s s e s s s s e ees e e e ses e e e ees e st s e nes

O PlACE OF BIFTN: oottt s e s st e s e s e s e s e s e s e s e e Sh s R bbb s R s er s b ben b sen e s
o Please circle appropriate:
» Appoint / Resign

= Director / Secretary

[] CHANGES TO ADDRESSES (Form 484A):
e New Address for:

O REEISEEIEU OFfiCO: ...ttt ettt te e et et esae et sa e s et e s sas et st ses et st easabesbe sasbessesansans et sessesbetanssanetesssnnssans

O PriNCIPal PlaCe Of BUSINESS: ..uiuiiiiiciecieiieietiet e eteste st ettetess e etestessa et aessssebesbesessesaesars et st sbesessassrssas et sbnsssessrssrs et stensatssassensen

Firm/ Person Placing Order

FIrm Name: ..o errceeienecsecneeennsnneeeee. CONTACE NAMET (e
Delivery Address (N0 PO DOXES): ....ccvecciireeesieetireetestsieteseste st etesste st aetasssbesassssseas st ssssesassetessssessrsesessssesassesasasensssessasesasen
SUBUID! e State: oovvveecervierreenee. POSECOAE: i
PhONE: ..ot EMAI e e
Payment

|:| Direct Deposit: BSB: 065-115 Acct: 10414902 (use proposed Company name as reference)

|:| Cheque (Must be cleared before processing and made payable to XYZ Accounting)

[] Credit Card NUMDEI: ... EXpiry Date: .ccocveveveeeeeeeee e
Card Holder Name: ...t ene e CVV: et

Typeof Card: [ ] MasterCard [ ] Visa [ ] Amex (NB: Amex will incur 3.03% inc GST fee)

K] T4 = A =R
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ACCOUNTING

ORDER FORM - PREPARATION OF ASIC FORMS

IMPORTANT INFORMATION
1. NO LEGAL, FINANCIAL OR TAX ADVICE

We do not provide legal, financial or taxation advice and therefore take no responsibility for these
matters. You should consult your lawyer, financial advisor or accountant before placing an order with us.

2. NAME ON TAX INVOICE

Please note that you are our client and tax invoices are in your name and it is you we extend credit to,
not your client. We cannot and will not alter the tax invoice from you to your client after your order has
been processed. Should you want the tax invoice in the name of your client please advise us beforehand
so it is not on your account. We shall require cleared funds in payment prior to processing your order as
we do not extend credit to clients of our clients. The name on the tax invoice determines the debtor.

3. TERMS OF TRADE

We extend thirty days terms of trade to practising solicitors, financial planners and accountants but not
to their clients. We require cleared funds from private clients before we process the order. See 2 above
re name on Tax Invoice. Where accounts are paid after the time of order using credit card, we charge an
admin fee of 2.5% (incl. GST) on Visa and MasterCard and 3.03% (incl. GST) on Amex. Whilst most of our
clients observe the 30 days terms of trade we extend, please be aware it is company policy to suspend
further credit at 45 days.

4. TERMS OF TRADE

We require cleared funds from private clients before we process the order. American Express (subject to
surcharge of 3.03% incl. GST), MasterCard and Visa (not subject to surcharges) accepted. Non-bank
cheques are accepted but need to be cleared before the order is processed which may take four
business days.

5.REFUNDS

Products and services supplied by us are created to meet the specific requirements of each purchaser
and/or client. We provide products and services that cannot be re-sold to another purchaser or client.
As a result of this, we do not provide refunds for products or services supplied in good faith according to
the request of the purchaser or client.

6.RETURNS

If the product or service is returned/referred back to us due to an error on the part of the purchaser or
client, and we have complied with the original instructions and directions of the purchaser/client, we
reserve the right to levy an additional charge that fairly reflects the time and expertise required to
amend the error. We are not responsible for any error or loss due to a purchaser/client’s mistake or
misunderstanding of the Law.
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